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<h1 class="scribe-title">Editing Files in Synology Drive</h1><p class="scribe-author"><b><a
href="https://scribehow.com/shared/Editing_Files_in_Synology_Drive__fV6K2hWNSrmjKru-c144DQ"
target="_blank">Made by Juan Rivas with Scribe</a><br/></b></p><p class="scribe-description">Learn how
to efficiently create new folders and documents within your shared Synology Drive environment. This guide
provides a clear walkthrough for managing, saving, and renaming files to keep your collaborative workspace
organized.</p><br/><br/><h3 class="scribe-section">Editing Files in Synology</h3><div class="scribe-
step"><p class="scribe-step-text">1. Unlike some other platforms, Synology does not offer a “Save As” function.
This means that if you want to preserve the original file while making changes, you must first create a copy of
the file you wish to edit. Once you have duplicated the file, you can make any necessary edits to the new version.
This practice ensures the original file remains unchanged and prevents accidental modifications or data
loss.</p>
</div><p class="scribe-screenshot-container"><img class="scribe-screenshot" width="560" alt=""
src="https://colony-recorder.s3.amazonaws.com/files/2026-04-08/f167905a-85dd-4dd7-ab42-f308d737ae20/File_
3283defe5d474c55938a19910070de24_text_export.jpeg"/></p><div class="scribe-step"><p class="scribe-
step-text">2. If you prefer, you can also rename the copied file to help distinguish it from the original.</p>
</div><p class="scribe-screenshot-container"><img class="scribe-screenshot" width="560" alt=""
src="https://colony-recorder.s3.amazonaws.com/files/2026-04-08/5bd68bec-0315-4af6-8beb-02daacd5fa49/File_b
5f172d968fb4ac6a9ba266db6002e84_text_export.jpeg"/></p><div class="scribe-step"><p class="scribe-step-
text">3. Double-click (2nd File Created) to begin editing the file.</p>
</div><p class="scribe-screenshot-container"><img class="scribe-screenshot" width="560" alt=""
src="https://colony-recorder.s3.amazonaws.com/files/2026-04-08/e38d15d2-5104-4b6e-8f08-8552e9831ee3/File_
1c9bb25ff48d4c8cb35cddbe07dc12ab_text_export.jpeg"/></p><div class="scribe-step"><p class="scribe-step-
text">4. Begin to edit your file.</p>
</div><p class="scribe-screenshot-container"><img class="scribe-screenshot" width="560" alt=""
src="https://colony-recorder.s3.amazonaws.com/files/2026-04-08/0c6e9256-4766-4099-b374-97dc1756246e/File
_537b2f19556244ba8636d7155bf499e7_text_export.jpeg"/></p><br/><h4 class="scribe-footer"><a
href="https://scribehow.com/shared/Editing_Files_in_Synology_Drive__fV6K2hWNSrmjKru-c144DQ"
target="_blank">Made with Scribe</a><br/></h4><br/>
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